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Police and Crime Commissioner for South Wales
Data Request Form 

Data Protection Act, 1998

Your Rights - Subject to certain exemptions, you have a right to be told whether any information is held about you and a right to a copy of that information. The Police and Crime Commissioner will only give that information if he is satisfied of your identity. He does not have to give you any information identifying someone else, unless that person agrees. If you think that information might be held about you which may identify another person, you may want to get that person’s agreement to allow you to receive such information and send it with your application. The Police and Crime Commissioner must reply to you within 40 days of receiving the £10 fee and sufficient information to identify you and the information you  require.
This application is to be used to access information which may be held about you on any Police and Crime Commissioner system. For access to information which may be held on or by south Wales Poliuce, or other police force, system, or service, you will need to contact South Wales Polcie, or the respective force, you wish the information from. 
The Police and Crime Commissioner Rights  - The Police and Crime Commissioner South Wales may deny access to information where the Act allows. Where such a refusal is made the reasons for this will be given to the applicant. 
Fee - Payment must be in Pounds Sterling to the value of £10.00 Cheques should be made payable to: - The Police and Crime Commissioner for South Wales. Applications should not be accompanied by cash.
The Application Form

Section 1 asks you to give information about yourself which will help the Police and Crime Commissioner  to confirm your identity. He has a duty to ensure that information he holds is secure and he must be satisfied with who you say you are.  
Section 2 this is the section to complete detailing the information you require from The Police and Crime Commissionerrs systems. Please provide as much details as you can to enable us to locate the information you require.
Section 3 asks you to provide evidence of your identity by producing documents with your application.
When you have completed the form send it together with the required document(s) and fee to:- 
The Police and Crime Commissioner for South Wales   
Data Protection Officer 

Ty Morgannwg

Police Headquarters
Bridgend
CF31 3SU
Please note that incorrectly completed forms will be returned to the applicant.
Section 1 - About Yourself
The information requested below is to help the Police and Crime Commissioner (a) satisfy himself as to your identity and (b) find any data held about you.
	
	PLEASE USE BLOCK CAPITALS

	
	Title (please circle):
	Other Title (e.g. Rev/Prof/Dr):
	

	
	MR   /   MRS   /   MISS   /   MS 
	
	
	

	
	Surname:
	Former Surname(s):
	

	
	
	
	
	

	
	Forename(s):
	Gender:
	

	
	
	
	
	

	
	Date of Birth:
	
	Place of Birth:
	
	

	
	
	
	
	

	
	Current Address (N.B. This is where the reply will be sent to):

	
	
	

	
	
	

	
	
	

	
	
	Post Code:
	
	

	
	*Telephone Number:
	*E-mail address:
	

	
	
	
	
	

	

	
	Please select your preferred method of contact: 
	*Telephone:
	(
	*E-mail:
	(
	

	

	
	*To be used for contact purposes only

 If you have lived at the above address for less than ten years, please provide details of former addresses  (if necessary continue on separate sheet)
	

	
	Former Address(es):

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	


Section 2 - To help us find the information you require 
	Please provide details of the personal information you require.  Please be as specific as possible to enable us to locate the information you require e.g. date/type of contact/ who you had contact with:-

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Continue on a separate sheet, if necessary.

	
	
	


Section 3 - Proof of Identity
To help establish your identity, your application must be accompanied by a copy of your identification documents or copies of several separate documents. Suitable identification includes; driving licence; Birth/adoption certificate; utility bill; medical card; or passport. These copies must confirm all of the following: your name, current address and date of birth.
Whilst your proof of identity document and receipt will be returned to you as soon as possible, you should be aware that the result of your application may take up to 40 days from receipt in force of a correctly completed application form (including the fee). Please note that:-

· Failure to provide acceptable proof of identity will delay your application

· It is not possible to expedite your application
N.B. if you are an applicant residing overseas you may provide certified/notarised copies in lieu of originals. This service is normally provided by Solicitors, Notaries, Justices of the Peace, Embassy Officials.  

Declaration (to be signed by the applicant)

The information which I have supplied in this application is correct, and I am the person to whom it relates.
Warning  a person who attempts to impersonate another may be guilty of an offence

	Signed by:
	
	Date:
	


Check:

· Have you completed all of the required sections?

· Have you signed the declaration?

· Have you enclosed adequate identification documentation?

· Have you enclosed the fee?
More Information

This form is available in other languages if required. If you require further details or wish to discuss the application process, please contact the Data Protection Office on 01656 869366 or by email at Commissioner@south-wales.pnn.police.uk 
These notes are only a guide.  The law is set out in the Data Protection Act, 1998 obtainable from H.M.S.O. Further information and advice may be obtained from:

The Information Commissioner, Wycliffe House,Water Lane, Wilmslow, Cheshire, SK9 5AF
Telephone Number: 01625 545745
Website: www.ico.org.uk 

Please note that this application for access to information must be made direct to the Police and Crime Commissioner for South Wales and not the Information Commissioner.

_____________________________________________________________________________________

Official Use Only

	
	Details of Identification Document(s):
	

	
	
	

	
	
	

	
	
	

	

	
	Application Checked & Legible:
	Yes  /  No
	ID Document(s) Checked:
	Yes  /  No
	

	

	
	Document(s) Returned:
	Yes  /  No
	Date Application Received:
	
	

	

	
	Fee Paid:
	
	Receipt No.:
	
	Payment Method:
	
	

	

	
	Officer To Complete This Section
	

	
	Rank:
	
	Number:
	
	Name:
	
	

	

	
	Date:
	
	Signature:
	
	

	


Official use only









